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M LPERSMVAN 1306-1716

AVAI LABI LI TY PROCESSI NG — MESSAGE REPORT FORMATS

Responsi bl e | NAVPERSCOM Phone: DSN
Ofice (PERS- 4013D1) COM| (901) 873-5172
FAX 873-5253
NAVPERSCOM DSN 874- 3553
( PERS- 40A3) COM| (901) 874-3553
FAX 874- 2647

1. Policy. Availability reports nust be prepared using the
items listed in M LPERSMAN 1306-1714.

a. Accession availability reports nust be prepared using, in
order, itens 1 through 21.

b. Non-accession availability reports nust be prepared
using, in order, itens 1 through 9.

c. Exhibits 1 and 2 provide sanple formats for availability
nmessages.

2. Correction of Availability Reports. An availability report
cannot be nodified after it has been processed.

a. Any correction to the report requires resubm ssion of a
new conpl ete availability report.

b. Reference the original report and clearly indicate in the
remarks section the title of the data iten(s) being corrected and
the reasons. Exanple: ADD T REMARKS: Avail date change from
121282 to 170183. Academ c setback. Oiginal avail 162359Z
OCT 02.

3. Cancellation of Availability Reports. Reference the original
report, full identification of the individual, and reason for
cancel lation. Exanple: Cancel YH Availability Report

1723597 OCT 02 |1 CO AZAN CHRI STOPHER J. W RTZ, USN, 555-55-5555.
Readm tted to hospital.

4. Tracer Action on Availability Reports. Tinely tracer action
on availabilities is the sole responsibility of the servicing
Per sonnel Support Detachnent (PERSUPP DET) of the command to
which the individual is attached while awaiting orders.
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a. Submt tracer action to the appropriate assi gnment
control authority (ACA).

b. Tracer nust include availability itens 1 through 9 as
identified in MLPERSMAN 1306-1714.

C. | mmedi ate Availabilities

(1) If assignment directive is not received within
14 working days after the date the availability report was
submtted, submt tracer.

(2) Submt second/subsequent tracers/adtakes every
10 days starting fromthe date of original tracer.

(3) Al tracer/adtakes should be addressed to Navy
Per sonnel Command ( NAVPERSCOM), Enlisted Assignnment Division
(PERS- 40A3/ appl i cabl e detailer); info NAVPERSCOV Personnel
Readi ness Section (PERS-4013C), and NAVPERSCOM Transi ent
Monitoring Unit (TMJ), (PERS-4013D1). 1In the case of class YH or
DP avails, the adtakes should be addressed to NAVPERSCOV
Stri kegroup Readiness Unit (SRU), (PERS-4013Cl) and cogni zant
detailer for action.

d. Non-Immediate Availabilities. |f an assignnent directive
is not received within 14 working days prior to the availability
date, submt tracer.
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EXH BIT 1

ExaMPLE OF NON- ACCESSI ON AVAI LABI LI TY

(Use the proper nessage format containing the follow ng.)

UNCLAS/ / N01306/ /
SUBJ/ ENLI STED AVAI LABI LI TY REPORT

SSN: 123-45-6789 NAME: JONES, JOHN JOSEPH U C: 12345
RATE: PN3 ENEC. 0000 ASC. 036

AVAI L DATE: 301282 CLASS AVAIL: XC ACT NAME: VP 101

ADDI TI ONAL REMARKS: LPDS: VP 101 NEWEACS: 1084. RETURN TO
VP 101. RECMD 3 DAYS DELREP. HHGE DEPN:  HNO.
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EXH BI T 2

EXAMPLE OF ACCESSI ON AVAI LABI LI TY

(Use the proper nessage format containing the follow ng.)

UNCLAS/ / N01306/ /
SUBJ/ ACCESSI ON AVAI LABI LI TY REPORT

SSN: 123-45-6789 NAME: JONES, JOHN JEROW U C: 12345 AVAIL
RATE: PNC ENEC. 0000

ASC. 036 AVAIL DATE: 301282 CLASS AVAIL: FV ACT NAME: NSA
NEW ORLEANS M LI TARY

SPOUSE: OQuSMC BR/CL: 11 DPEN. 1 CQTZ: CA CLEAR G

SEX: M LIMDU. DESIG EACS: 1286 ADSD: 0565 NEC

0000/ 0000 ADDI TI ONAL REMARKS: HHG DEPN:  HNO. DESI RES TYPE 2
DUTY, EAST COAST.
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